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BEFORE AND AFTER SCHOOL CLUB TERMS AND CONDITIONS 

Please note that the Building Blox Before and After School Clubs are only available to pupils registered at St Matthew’s Bloxam C of E Primary School in Nursery to Year 6.

Building Blox is run by St Matthew’s Bloxam C of E Primary School and will operate under these terms and conditions, which may be subject to alteration at the discretion of the Governing Body. The club will provide safe and pleasant facilities with some planned activities for all the children in its care. We do encourage free play amongst the children where they choose what they would like to do, and they have access to a secure garden. 

Refreshments will be provided during the sessions. A light breakfast (toast or cereal) and a drink will be offered during the before school session. As soon as children arrive at Building Blox in the afternoon, they will be offered some biscuits, fruit, squash, milk or water. For children that attend the long stay session, another light snack (toast etc.) will be offered at approximately 4.30/4.45pm. Parents/carers should make sure that we are aware of any allergies via the registration form.


1. The Governing Body and Headteacher will oversee the running of the club and decide on policy and practice.
· Building Blox will be run on a day-to-day basis by the Club Co-ordinator. 
· Parents may view Building Blox policies at any time.
· Child protection procedures will be followed as instructed when registering.

2. Any child attending St Matthew’s Bloxam Primary School (Nursery to Year Six) is eligible to use the club. The Club is open from 7.45am until the start of the school day and from the end of the school day until 6.00pm, Monday to Friday, during school term time only.

· A registration form must be completed for each child before their first attendance. It is the parents’ responsibility to inform the Before and After School Club co-ordinator if any of the details on the registration form change.

· The school’s behaviour policy must be always adhered to. If any child repeatedly displays unsafe behaviour or is continually disrespectful to the children or adults in Building Blox, their continued attendance at the Club will be at the discretion of the Headteacher and Club Co-Ordinator.


3. Bookings:
· Bookings for the Breakfast and After School Club are made through the club co-ordinator Mrs Hartwell by emailing waller.l@welearn365.com. During Building Blox afternoon hours, Mrs Hartwell can be contacted on 07920 535399.

· Allocation of places will be in accordance with the admissions policy. Priority will be given to children already using the club prior to new places being allocated. 

· All sessions MUST be booked in advance.

· Sessions are to be booked half termly in advance using the ‘Tier 1’ pricing structure. Parents must give two weeks notice, in writing to the club co-ordinator, if they wish to cancel a regular place at the club.

· Invoices for half term block bookings will be issued in the last week of the previous half-term and payment will need to be received by the start of the new half-term. Places at the Club cannot be guaranteed if payment remains outstanding. If payment is not received, the debt will be placed into the hands of our legal representatives and the child’s place at the club cancelled. 

· Ad-hoc one-off bookings may also be made – subject to availability and must be booked in advance to ensure we do not breach our staffing ratios. If a booking is made with less than 48hrs notice, the higher ‘Tier 2’ pricing structure will be applied. If an ad-hoc booking needs to be cancelled, 48hrs notice must be given otherwise the session will be charged for.

· Under normal circumstances, once a place has been booked, money cannot be refunded. However, it is possible to hold a credit on your Building Blox account if cancellation notices have been adhered to.



4. Charges and late fees:

TIER 1 FEES FROM SEPTEMBER 2024 (more than 48hrs notice)

	Session Time
	Per child

	7.45am – 8.45am
	£6.00 per session

	8.00am – 8.45am
	£4.50 per session

	3.15pm – 3.45pm
	£4.00 per session

	3.15pm – 4.15pm
	£6.00 per session

	3.15pm – 6.00pm
	£11.00 per session

	[bookmark: _Hlk176278707]3.15pm – 6.00pm (sibling discount)
	£9.90 per session



TIER 2 FEES FROM SEPTEMBER 2024 (less than 48hrs notice)

	Session Time
	Per child

	7.45am – 8.45am
	£7.50 per session

	8.00am – 8.45am
	£6.00 per session

	3.15pm – 3.45pm
	£5.00 per session

	3.15pm – 4.15pm
	£7.50 per session

	3.15pm – 6.00pm
	£14.00 per session

	3.15pm – 6.00pm (sibling discount)
	£12.60 per session



The club offers 10% sibling discount to long stay after school sessions only (3.15pm – 6.00pm) for all families with more than one child attending. In such instances, families will pay full price for their eldest child and the reduced rate for any subsequent children attending.

· Parents may request invoices to be issued monthly to enable salary sacrifice schemes to be used, however payment is still required in advance.

· You will be invoiced for the sessions booked and the session time booked regardless of early collection or non-attendance. 

· If your child attends an after-school activity club (such as cooking, forest school, multisports etc) and is booked in for a long-stay session in Building Blox, the entire session must be paid for.

· If your child is attending a residential trip organised by the school – no charge will be made for these sessions. 

· If your child is absent from the school due to illness or an unauthorised holiday, full charges apply. 

· Late collection of children booked in for a short stay will be charged at a flat rate of £5 via an invoice for immediate payment. 

· Parents must contact Building Blox on 07920 535399 at the earliest opportunity if they are going to be later than 6pm. If they are going to be later than 6.15pm, the parent must find an alternative person to collect, then confirm these arrangements with staff.

· There will be an additional penalty charge of up to a maximum of £15.00 per 15 minutes for children not collected by 6pm. This will be decided on a case-by-case basis and at our discretion.

· Staff will contact the parent if they have not heard that they are running late. If staff are unable to make contact with a parent/carer, then emergency contacts on the registration form will be telephoned. If a child is not collected after half an hour and no contact has been made, staff will then contact Children’s Services.

5. Collection and drop-off:
· Children attending before school hours remain their parent’s responsibility until they arrive at the Club and are left in our care. 

· At that start of the school day, early years and KS1 children will be escorted to their classrooms and KS2 children will be asked to make their own way to their classrooms in time for the start of the school day.
 
· Early years and KS1 children attending after school hours will be collected from their classrooms and taken to Building Blox. KS2 Children will make their own way to Building Blox.

· Children must be collected by a parent/carer or a named person on the registration form. Children will not be released to another unknown adult unless the Co-ordinator has been previously notified by the parent/carer. Any person collecting children must know the password provided on the registration form.

· A sibling may collect children if they are aged 18 or over and named on the registration form. Siblings under the age of 18 can only collect by previous arrangement with a parent’s letter accepting full responsibility.

6. The club and staff are not responsible for any items or valuables (e.g. money, letters, musical instruments, sweatshirts, coats, shoes, trainers, lunch boxes, book bags, backpacks, sports bags etc).
7.  Safeguarding concerns should be reported to staff immediately. Designated Safeguarding Leads are: Anita Timson, Claire Jones, Jo Byard and Helen Francis.
8. Following guidelines issued by Warwickshire County Council and the Area Health Authority staff will neither administer nor supervise medication within the club.
· In general, parents should arrange treatment so that it is not necessary for medication to come into the Club. Most medication can be managed by doses timed to outside the school/club day.
 
· The only exception to these arrangements would be children who suffer from chronic illness or disability, which requires constant medication. In which case detailed written prescription arrangements must be provided to the club by parents.

· If, in the opinion of the Club, a child is not felt to be well enough to attend, the parent/carer will be contacted to collect the child, and they should remain at home until such time as he/she is fully recovered.
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